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1. Log in

1.1 VISIT the main page of Xi’an Jiaotong University: www.xjtu.edu.cn

1.2 CLICK师生服务大厅（Service Hall for faculty and student）

1.3 SIGN IN by using xjtu net ID and password

1.4 CLICK个人中心(Personal center) and then外事服务(International affairs)

http://www.xjtu.edu.cn


2. Information enrollment

2.1 CLICK长期外籍专家信息录入系统（XJTU L.T.F.E Information

Enrollment）

2.2 CREAT a new enrollment

2.3 FILL IN information and upload documents as required

2.4 SUBMIT enrollment
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